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Bepartment of Education
Schools Division of Benguet

29 June 2026

DIVISION MEMORANDUM
No. 243 s. 2026

NOTICE OF VACANT PROJECT DEVELOPMENT OFFICER I (PDO I} POSITIONS
IN VARIOUS SCHOOLS OF SCHOOLS DIVISION OF BENGUET

) L | DepFd :-BE>ng1£e-t- E.)-i-\-"i.smio.-\q
TO: OIC-Assistant Schools Division Superintendent U {

-y

Chief Education Supervisors, CID and SGOD o JUN 78 2026 |
Public Schools District Supervisors/In-charge L s
Elementary and Secondary School Heads | c‘*{;"l"_—_‘ ‘A g _EED I

All Others Concerned

1. This is to inform all qualified and interested applicants of the vacant Project
Development Officer I positions in various schools of Schools Division of Benguet.

2. Interested qualified applicants, regardless of sex, civil status, disability, religion,
ethnicity, or political affiliation (Equal Employment Opportunity Principle-EEQP) are
encouraged to submit their documents addressed to:

CARMEL F, MERIS
Assistant Schools Division Superintendent
Officer-in-Charge
Office of the Schools Division Superintendent

3. The basic qualifications and documentary requirements are provided in Enclosure
No. 1.
4, Applicants are required to submit one (1) set of application documents, properly

arranged, labeled with ear tabs/tags, and fastened in a long folder (not a clear book]), following
the prescribed order of the documentary requirements, to the District/ School identified as the
place of assignment in the published vacant position on or before July 9, 2026, at 5:00 p.m.
Applications received beyond the deadline or with incomplete documentary requirements shall
not be accepted.

5. Applicants who failed to submit complete mandatory requirements (Items a to ] )
on the set deadline indicated herein shall not be {ncluded in the pool of official applicants
{Refer to DepEd Order No. 7 s. 2023, Division Memorandum 94 s. 2024- Implementation of the
Internal Guidelines on Recruitment, Selection, and Appointment in Relation to DepEd Order
No. 7 s. 2023 in the Schools Division of Benguet and DepEd Order 21, 2024). Additional
documents for submission after the deadline will not be accepted /considered.

6. Wide dissemination of this Memorandum is enjoined.
C.
OIC-8chools D Superinsfndent
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Enclosure No. 1

R | .
T-§ JOB DESCRIPTION ) JD No. Revision Code:
'N‘.-‘_/. . .
Department of Education

'_I_’osltion Title . Project Development Officer | Salary Grade 11
-_ Parenthetical Title " None Governance Lavel Schoot
 Unit " Elementary School or Junior High Schook ! Dtvislon None
Roports to ~ Schoot head | Effectivity Date None
“Positions Supervised _ None " Pagols

g
1
K]

Under the direct supervision of the School Head. the position is responsible for facilitating the impiementation of the various programs.
~ projects, and activities iniiated by the School or mandated by the DepEd Central Office at the School level. The position is expected 0
" perform tasks or roles related to program management and implementation, coordination. partnerships, and advocacy in the school.

A, CSC Prescribed Quaifications -

' Education Bachelor's degree relevant to the job

Experience ~ None required - ;
Eligibility ' Career Service Professionat (Second Leve! Eligibility)
Tramings None required

NayResuiAms | .. DubsandResponsibiies I
Program 1. Faciitate the overall preparation and conduct of programs, projects, and activities under the direct supervision
Managememnt and of the School Head:
implementation a. Prepare and submi a plan to execute the programs, projects, and activities at the School level anchored
on DepEd policies and guidelines
b. Consolidate the programs. projects, and activities to be conducted on a School-based Calendar
¢ Coordinate with concemed School personnel for the required suppon, resources, and documentary
requirements
d. Fadilitate and monitor the conduct of program, projects, and activities in the School and reguiarly reporl to
the School Head about the status of implementation
e. Collect, consolidale, and provide a basic analysis of data reiated to the implementation of the programs,
projecis, and activities
f. Prepare and submit relevant reports
3. Provide support to the School Planning Team (SPT) in the preparation and implementation of School plans.
Program 1. Coordinate with concerned personnel from the Schools Division Office for the implementation of programs,
Coordination and projects. and activities
Partnerships 2. Assist in mobilizing the support of the School community and other stakeholders in implementing the
programs
3. Prepare communications and correspondence to the concerned Schoot stakeholders
Advocacy 1. Disseminate advocacy resource materials o increase the awareness and understanding of the School
community on the programs
Secondary Duties 1. As may be assigned by the Supervisor
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DOCUMENTARY REQUIREMENTS

a)
b)

<)
d)

i)

k}

Letter of intent addressed to the Head of Office;

Duly accomplished PDS (CS Form No. 212, Revised 2025) with Work Experience
Sheet,

Photocopy of valid and updated PRC license ID; if applicable

Photocopy of Certificate of Eligibility/Certificate of Report of Rating (PRC}); if
applicable

Photocopy of scholastic/academic record such as but not limited to Transcript of
Records {TOR) and Diploma, including completion of graduate and post-graduate
units/degrees, if availahle

Photocopy of Certificate/s of Training,

Photocopy of updated and duly signed Service Record;

Photocopy of latest appointment;

For positions requiring Performance Rating a Photocopy of Performance Rating
covering one {1} year complete performance rating period acquired in the current or
latest position prior to the date of submission (DepEd Order 21, 8. 2024);

Checklist of Requirements and Omnibus Sworn Statement on the Certification on
the Authenticity and Veracity {CAV) of the documents submitted and Data Privacy
Consent Form pursuant to RA No. 10173 (Data Privacy Act of 2012). This is available
via link provided https://bit.ly/omuibus-checklist and shall be required to be
sworn before any public officer authorized to administer oath pursuant to Book I,
Chapter 10, Section 41 of EO 292, as amended by RA No. 6733 and further amended
by RA 10755,

Other documents as may be required by the HRMPSB for comparative assessment
such as Means of verification (MOVs) showing Outstanding Accomplishments,
Application of Education, Application of Learning and Development reckoned from
the date of last issuance of appointment. And Photocopy of the Performance Rating
obtained from the relevant work experience, if the performance rating in item j is not
relevant to the position to filled. Al photocopies of documents should be
authenticated.
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Position This Salory! Qualification Standards
No.| (Parenthetical Tith, If Plartiila ks Mo. Joh! Pay | Monthly Balary Competency (it | Pisce of Assignmemnt
appicable) Grede Education Treining Experiance Eligib!iey applicable)
e Borel Main Bohoolt Camp
Projesct Development OBEC-DECERE-FDO1- Bachelor's dogres relavant to the 30 Elementary Bchool
t |omioer I SO00B-2025 1 a1,708.00 Job Noae Required Nons Required Profesaional [ Secand RfA Cluster Babools: Hills
Level Eligitlity £S sod Balard K8
Main Bohool:Celo
g [Profect Development OBEC-DECKE-FDO1- 1 51,708,00 | Bachelor's degree calevant to the Nome Noms c""’s“,““' ad nA " s::;"m
Officer I DOO0E-T02E b job Required Required I “'“"“’w"""“ Clnster Schools:
Lows! Bonglo B8 ani
Englandsd E8 |
m M’
Project Development OHEC-DECAB-PDOL 4 to the Carver Bervice lhmtuym
me: - Bachelor's degree rel ] DAY
3 | otmoer 1 50007 3026 11 31,708.00 tob Fone Raquired Wone Required mm !o::nd nfA Cluster Buhoals:
Lovsl Yanas B8 and Talbine
EA____ |
Main Schnol: Abstan
. Carcer Safvice Elementary Bchoal
4 m:’“‘“""“" %%i. 1 21,7o08.00 | PAchelor’s “"'j:"“‘"“ to the Moue Requlrsd Tone Required Professional / Besond EfA Cluster Sbools:
Lovel Rligibility Bekes 8 and
Es
Main School: Loo
. Caroer Berviow Elamentary School
5 m:""‘”"m mg&om.m‘nm 1 31,708.00 | Bechelors ""j":b“'“"" to the Nous Required Fone Requisred Profeaaianat / Sosond /A [Cluster Boheols: Taba-
Level Kligibility 20 Marcos E8 and Pan-
ayacan BY = |
m mﬂ' m
Project Development OUEC.DECAB-FDOI- Bachelor's 4 levant to the Carcer Satvice Cluster Sobools:
[:] 11 a1,705.00 - Wone Requolred Nons Required Profesalonal / Becond HiA
Offices 1 $0010-2028 Job Covel Bligibility Luneta 58 and
Maximing Flanss
, C P— Blementury School
7 Project Development OHEC-DECSB-FIM1- 11 31,705.00 Bachalor's degres relevant to the None Baq Noos Trol i nd 5/A Cluster Bokools:
Officer [ $O011-2026 Job ired Required :"’“l"""ll W"“ Midas ES snd
Maximine Goldereek
X8
Main Bchool: Enrigue
S Carwor Bervice Jose Klemeontary
3 w‘“";”“‘“‘“‘“” mgml- u 31,708.00 | B . “";; wnt to the None Requlred None Roquired Professional / Bacond NiA Bohood
Gificer Lowsl Eligihility Cluater Schools: Gasal
B3 aad Pakpakitan E6
Main Sohool:Don
halor's d M + Careex Borvice Pulas Elementary
9 ml"“"“"“‘“ mm?l' 11 a1,705.00 | B v to the Fone Required None Requined Professional j Bocond H/A School
Lewe) Eligihitity Cluster Bahools: Alno
1: Camsp 6
Caresr Barvice Elementary Schoal
0 :‘;;‘::P"“‘””“ O’ﬁmi' 11 31,708.0p | Becheler's ““;‘;“““"t to the Noue Hequived Home Regulred Profeasional § Second WA Cinater Bohiools:
Leowsl Rligibility Camp 3 B8 and Cany
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Qualfication Standards

Posttion Tite Sataryl
No.] {Psrenthstical Title, if Plantiilts #am Ho. Job! Pay | Wonthly Salary Compotoncy (if | Placs of Asslgnment
applesblo) Grade Education Tralning Exparience Elgiity applicable)
Careor Barvice
11 [Feioct Devslopment S epyetiate 1 31,708.00 | Dachelor's “";“‘“‘“" to the Nooe Required Norie Roquired Professions) / Second WA Amguean NHS
Lavel Bligihitity
Project Devalopment | OSEC-DEC3B-FDO1- Bacholor's dagres felevant to the Carser Sazvice
12 |ooect | o At 11 31,705.00 i None Required None Required Profeasional / Socond B/A CAMP 30 NES
Lavel
Project Development | GSEC-DECB-PDOY- | Bachelor's degre rolsvant to the Caseer Bervice
13 Offtcer SO07-2028 11 31, T0BE.D0 Job None Roquired Hona Requined Prafossional { Becand BiA Daklan NHS8
Caresr Service
14 W:’""""“‘m ommb i1 21,708.00 | Brchelor’s “";b""""‘ to the None Reqalred Mone Roquired Profesaional / Becond N/A Catiubong NHS
Officex Level Kligbility
Project Development | OMEC-DECSE-PDO1- Buchalar's degree selevant to the Cusser Bervion
15 afficer I SO02P-2036 11 31,TO08.00 Joh Nona Requlred Noma Required Profesaional / Becond N/A Bad-Ayan IB
Level
Career Bervioe
16 | ojest !n‘""‘"'"“t “‘f‘ogm i- 13 31,705.00 | Backelsx’s degros rolevant to the None Requlred None Rexuired Professlonsl / Second n/A Ballay I8
_ Lewel Eligibllity
Caresr Bervice
17 |Totect l"“"“’“’“ mm';mlmlﬁnox- i 31,708.00 | BacheloT's “"H"’ relevant to the Fane Raquirsd Nome Requived Professtonal { Sacond N/A Mangansss 18
Leval Eligibjlity
Cateer Barvica
1 mln'“l"’“‘"’ mmwl- 1 31,708.00 | Bachelor's ""’;“‘”‘"‘ to the None Recuired Mona Required Profesalonal f Beooud N/A Taha-ao T8
___Level Eligibllity
1o |Project Development | OSEC-DBCEB-FDO1- . 21.708.00 | BACholor's dugees relevaat to the Mome S m““" ";"“" /A Eeallo Jutier
Officar 1 SOORO-2036 708, Job Required quired e o !mm Memarial NRS
20 Project Development OREC-DECHB-FDO 1- il 41.708.00 Bachslor's degres ralevant to the N Carecs Sexvice
OMcor 1 @003 1.2036 , A Jab one Required Nons Required Professicnal / ::mé NiA Gulnacang NHB
_Leve] Eligibility
Caresr Service
Project Development | OSEC-DECSB-FDO1- Rachslor's ds levent to th Ha Cen
21 [potect ] ooty 11 21,708.00 el . Nome Requlred Fane Raquired Professional / Second H/A pangrn | tral
Carenr Sexvice
22 m;’“‘”"‘““t “‘“’M‘m“ 11 21,708.00 | Bachelor's """ﬁ"“""‘ to the None Raquired Mone Required Professional / Besond N/A Madaymen NEB
Level Eligibility
43 |Project Development |  OSEC-DECAE-FDO1- " 1.705.00 | BcHEloP's degres rolevant to the . Career Sarvios ,
OfScar 1 SOULE-2026 ,TOB, b ons Reqalred Nona Required Professiomal f Becomd FA Balili BEHB
_Level Eigibility
24 Development QHEC-DECAB-IFDOI- 11 Bachelor's degree relevant to the Caree rvice
b s o 21,703,00 poed Nome Required Nons Raquired Professional / Second WiA Bablan NHS
__Level Eligibliity
S , . Carser Bervice
a8 m‘ rjoct l“""""““ nmg;nmmrfm- 11 a1,108.00 | ® b "“‘;"h ko the Kone Required Kona Requlred Profesaional / Begond B/A Sinipsip NHS
2 Caresr Service
265 “”“"f""’“’"""‘ mml- 11 31,708.00 | BAchelor’s “"’;""““‘ to the Nons Raquired None Required Professional / Becond H/A Bangao NHB
Micer Lovel Eligibility
g7 [Project Developueat 08EC-DECAB-PDO1- 1" 21.708.00 | Bachelor's degree rolowant to the Career Sorvica
Officer 1 SO0I3-2090 TO8.00 job None Required None Required Profesalonal / Second LIEY Tuba Central FAB
Level Eligihjlity
2 Catroer Bervice
28 m:"“""’“‘“‘ wl' 11 31,708,00 | Bachalor’s ""’;:b"“""" to the None Requlred Nana Requirod Professiona] / Second W/A Rayapa NHE
Levsl Bligibility
zg |Prolect Development |  OSEC-DECSE-FDO1- n 51.708.00 | Bacbebor’s degres relevant to the Carser Service
Officar 1 SO04-2028 1,708.00 Jab None Required None Required Professionnl { Second HiA Ambangeg NHE
Carcat Bervies
Praject Development OBEC-DECHB FDO1- Bachelor’s degree rel t to the Alsjo M. Facalso
30 ot G 2030 11 31,708.00 o None Required None Required Professional / Becond /A by
T - Career Service
31 m:: l""""‘“”‘t ouc’nnmmmmo;- i a1,708.00 | 2 . "";'5 to the Fone Requirsd Fons Required Profemionsl / Becond R/A Macksyen NHS
Lovel Elipthllity
Caroey Barvice
32 m;"’““""“‘“" %%‘m‘ 1 31,708.00 | BAchealor's ""’:b"'“““ to the Nome Raquired Nons Requlred Professional { Becond RiA Bokod NH8
Lavol Bligibility
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Fositon Tite salary! Qualification Standands
No.| (Pamnthetical Title, ¥ Plantlia kam No. Job/ Pay | Monthly Salary Competency {if | Piace of Aasignment
appicable) Grade Education Tralning Experioncs® ERgthity spplicakie)
’ Careor Bervice Gaov. Bedo Pangwa
33 mlm"""’w %"’:‘n' 1 31,708,00 | Pachalor’s "";'h""“““ to the None Required None Required Professional / Second RIA Agro-Industrial
Level Eligibility Schoal
a4 |Project Development O8EC-DECSE-PDO1- 11 31,708.00 | Bachelor's degrse relevant to the None Requlred None Requtrod Profesaional / Becond N/A Penguet NHE
Officer 1 DO041-2026 +708. job Level Ellgibiti
a5 Praject Development OBEC-DECEB-FDO 1- 11 31.708.00 Bachelor's degroew rolevant to the " Required Hone Required m:'l ! 'ml" ad NiA Loo NHE
Officer I SO036-2026 R Job oae Lavel Elixihility
Project Development OSEC-DECBB-FDO1- Backelor's degree rel t to the Berv Tuhlay School Of
36 |gppioer 1 o08.2035 11 31,705.00 pod None Raquired Nome Requirad Professional / Second NJA Ty S tries
a7 [Project Development O8EC-DECAS-FDO1- - 170500 | Bachelor’s degree relewant to the Hone o trod W""“ﬂ;:‘;::“d wA Taba RES
Officer 1 20044-2026 ] job Required me Roq ppampert i
Project Development OBEC-DRCSE-FDO1- Bachelor's degrue rlevant to the Carcer Betvics
38 Ofticer I SO0HC-2025 11 31,7705.00 Job Rone Required Nono Required Professional / Becond N/A Elmngan NHE
Level Eligfbility
ag |Project Development [ OSSC-DECEBFDOL- |, 41,708, 00 | Bachetor's degres relevunt to the Wone Required " ulred Professional f Becond | B/A Kamors NHS
oOfficer [ 20038-2026 g hob ons Rag o
Frojeot Davelopment OAEC-DECSH-PDO1- Bachelor's degres relevant to the Career Barvice
[ ] Officer 1 SO034-2026 11 31,708.00 Job Nons Raqulred Kons Required Profassional | Becond NiA Ampusongen NAS
Lavel Eligihility
gy [Project Davelopment | OSEC-DECAE-FDOL- 11 31,708.00 | Bestelor’s degroe relevant ta the Hone Required Nooe Required Professtonal | Second | H[A Lopanto NHB
Officer I D004:2-2026 i lab on aoe Leve: Eligihil pas

Tnterested and qualificd applicants should slgnify their interest in writing through an application letter addressed to the head of office. Applicants must attach the
following documents tn the application letter end send theas to the addreas below not later than
& Letter of intent addreassd o the Head of Office, specifying the Posltion Title {with parenchatical title, if applicable}

Thls Office highly encounges all interested and qualified applicants to apply,
political afillation, and/or expression, civil satus,and religion. Thia Offlce does

b. Fully accmgpl.iahed Pernonal Data Sheet (PDS] with Work Experience Sheet and recent pasapart-siged or unfltered
valld and updated PRC license/ID, il applicable;

v. Photocopy

A& Photocopy of Certificate of Eligibility/ PRC Rating, if applicable;

e. Photocopy of acholastic/academic record such as but naot limlted to Transcript of Records (TOR) and Diploma,

{. Photocapy of Certiicate/s of Training,if applicable;

£ Phatocopy of Certificate of Employment, Contract af Service, or duly signed Service Record, whichever iafare applicable;

h. Photocapy of latest appaintmment, if applicable;

L Pholocopy of the Performance Raliag in the last rating pe
Ji Checklist of Requirernenta and Omnibus Sworn Statement o the Certl
ia available va link provided hitpe://tioyurl, com/OmnibuaAnnexC-DOT, gworn
. Other documents ap ey be required by the HRMFSE for P

. Meana of verification {MOVs) showing Cut

b, Photocopy of the Performance Rating obtalned from
w* Rafer to D.C. No. 007 series of 2023 (CGuidelines on Recruimment, Selection and Appointmuent) and D.O. No.

abive

a0 A T:mh "

{For Non-Teaching, Tenching-Reiated, Sehoo! Administrator, T-1)

addreased to:

“Asgistant Gchools Division Superintendent
Officer -in-Charge

¥ Application of Education,
the ralevant work experience, if the performance rating in item

Office of the Schoals Division Superintendent

and Application of Learning and Development recks
{i) {s not relevant to the positon to be fllad, if applirahle.

Q21 series of 2024 {Amendments o DepEd Order No. 007, 5. 2023) for the criteria of assassrmwns

which !pchude persons with disahbility (PWD} and membera ol the indige
not disriminate in the selecton of employees based on the aforemen
APPLICATIONE WITH INCOMPLETE DOCUMENTS HHALL ROT BE ENTERTAINED
QUALIFIED APPLICANTS are advised to hand in or send through courier femail their application to the FLACE OF ASSJGNMENT/PLACE OF

Pwge 30f 3

July 9, 2026 on of before 5:00 FM

and the Office/ School/District where the vacancy cxiats.
digital picure [C3 Form No. 212, Revised 2025); digitally signed or electronically signed;

riod|s) covering one (1) year performance In the current/lateat position prior to the deadline of submlsaion, if applicable;
Deatlon an the Authenticity and Veracity [CAV) of the documents submitted and Data Frivacy Con
before a public afcer authorized Lo adminlster oaths pursuant ko Section 41 BQ No. 292, aa ammended by BA No. 5733 a3 further amen
t pursuant to D.0. No. 0OT seriss of 3023 (Guidelinea on Recruilment, Selection and Appelntment), including but not limited to:
ned from the date of last issuance of appointment; and

including completion of graduate and post-graduate unite/ degrees, if available;

fnous commumnities, lirespective of sexual orientation and gender identitiea,

‘VACANCY (O#ice/Bchool/ Diatrict) indicated above,

Honed pursuant to Equel Opportanities for Employmoent Principle (ECH.

2026-06-036

sent Form pursuant to RA No. 10173 ({Data Privacy Act of 2012}
ded by RA no. 10755.
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